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This Lesson...

Creating A New
Company File

This Section:  Additional Stuff
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• Take the time

• VERY strong system

• QuickBooks™ Files
- Working File - .qbw
- Backup File - .qbb

• QBB file designed to take OFFSITE

New Company File

Larry’s Landscaping
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• Use the Start Setup or…

• Other Options
- Converting Quicken file
- Converting other file
- Advanced Setup

New Company File

Really, Really Quick & Easy

PRETTY Quick & Easy
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• Skip Log In

• Complete all information

• The “Industry” and 
“Business Type” fields 
will do most of the work

• Click “Create Company”

HOWEVER…

REALLY, REALLY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”

PRETTY Quick & Easy

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *
• Select an Industry or 

“General” Business

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *
• Select an Industry
• Business structured as…

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *
• Select an Industry
• Business structured as…
• Fiscal year starts in…

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *
• Select an Industry
• Business structured as…
• Fiscal year starts in…
• Admin password (optional)

PRETTY Quick & Easy
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• Click “Other Options”
• Select “Advanced Setup”
• Required marked with *
• Select an Industry
• Business structured as…
• Fiscal year starts in…
• Admin password (optional)

• Ready to create the QB 
data file

PRETTY Quick & Easy
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• Customize the new 
company file

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both

PRETTY Quick & Easy

bsnsAtlas.com

t each ing  bs ns b asi cs © All Rights Reserved

bo
ok
ke
ep
in
g 
ba
si
cs
 #
3 

–
Qu
ic
kB
oo
ks

™ 
Fu
nd
am
en
ta
ls

• Customize the new 
company file

• Products, services, both
• Sales tax

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time
• Employees

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time
• Employees
• Chart of Accounts

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time
• Employees
• Chart of Accounts

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time
• Employees
• Chart of Accounts

PRETTY Quick & Easy
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• Customize the new 
company file

• Products, services, both
• Sales tax
• Create Estimates
• Monthly statements
• Accounts Payable
• Track time
• Employees
• Chart of Accounts

PRETTY Quick & Easy
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• Add Customers and 
Vendors

• Add Products and other 
Items to the Item List

• Add Bank Accounts to the 
Chart of Accounts

PRETTY Quick & Easy


