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Merging List Items

« Find EVERY entry with the “wrong” name
and change it

« OK, if there are just a few The Home Depot

« OR... You can MERGE Items Home Depot, The

« HAVE to be careful
- Make sure all information is in at least one
- CANNOT be undone - PERMANENT
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Merging List Ttems

« Change the List Name in the
INCORRECT ONE...

« To match the List Name in the
CORRECT ONE...

¢ Confirm the decision

n This name is already being used. Would you like to merge them?
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