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This Lesson...

Format of
QB Reports

This Section:  Reports
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• Collapse/Expand

• Hide Header

• Customize Report

Formatting Reports

bsnsAtlas.com

t each ing  bs ns b asi cs © All Rights Reserved

bo
ok
ke
ep
in
g 
ba
si
cs
 #
3 

–
Qu
ic
kB
oo
ks

™ 
Fu
nd
am
en
ta
ls

• Display tab
- Deals with CONTENT
- Dates
- Accrual vs Cash
- Additional Columns

Modify Report
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• Display tab

• Header/Footer tab

Modify Report
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• Display tab

• Header/Footer tab

• Fonts & Numbers tab
- Negative numbers
- Number options
- Fonts and colors

Modify Report
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The Next Section:

“Additional Stuff”

Coming Up Next…
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