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This Lesson...

Receiving
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This Section:  Sales

bo
ok

ke
ep

in
g 

ba
si

cs
 #

3 
–

Qu
ic

kB
oo

ks
™ 

Fu
nd

am
en

ta
ls

bsnsAtlas.com

t each ing  bs ns b asi cs © All Rights Reserved

Receiving Payments

bo
ok
ke
ep
in
g 
ba
si
cs
 #
3 

–
Qu
ic
kB
oo
ks

™ 
Fu
nd
am
en
ta
ls

When you invoice a customer, you’re expecting a payment…
• May be one payment per invoice

• Or…  One payment for multiple invoices

• Either way – Need to record in QB
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• Received check #1233

• Amount $37.50

• On 12/27/xx
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• Working with Accounts Receivable

• Payment is in the office (not the bank)

• Recorded in QB in “Undeposited Funds”

• Along with the check from Sales Receipt
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Making Deposits

Coming Up Next…
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