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This Lesson...

Record A
Sales Receipt

This Section:  Sales
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Entering Sales…
• Customer is paying right now…

• Natalie Chapman stops by the 
office…

• Purchasing 20lbs of fertilizer

• With check #1218
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Sales Receipt
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• Enter Natalie 
Chapman’s name in 
the Customer field

• Sale number

• Item

• Quantity

• Customer Message

• Undeposited Fuds
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Sale “On Account”

Using an Invoice

Coming Up Next…
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