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THIS LESSON...

PRINTING
CHECKS
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IN QuickBooks™...
. Write by hand and record

. Always use QB to prepare
and print checks

. Use a mix of both
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Printed Check Number | 1466
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VERIFY CHECK NUMBER...

Printed Check Number

..BEFORE You PriNT!

~
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PRINT DIALOGUE WINDOW

et Check

You have 1 chick o printfor $250.00

Settings Fonts  Eaial Page
printer name: ¢ Brother MFC-L2710DW series on USBO01 Options.

Printertype: | Page-oriented (Single sheets)

Note: To nstall additional printers or o change port
assignments, use the Windows Conrol Panel,

Number of copis: 1
loucher O Stangara © WalRN_ o c:
= c — o Signature
Printcompany name and adress.
Uselogo
Piint Signature Image
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PRINT CONFIRMATION W/INDOW

s

Ifyour checks printed correctly, ¢lick OK,

Whatif my checks printed in reverse order?

Ifyou need to reprint any checks, selectthem and click OK. Then return to the Select
Checks to Printwindow ta reprint them,

SultAdvertising ‘ 250,00}

Select All

Whatif my checks printed incorrectly? Cancel
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PRINT A BaTtcH OF CHEC

Restore Company.
(Open Brevious Company
BackUp Company

Greate Copy.

Glose CompanyLogort

Suitchto Mulfauser Hode
uniies

Shipping
Updste eb Sences
ex ass
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PRINT A BatcH OF CHECK

First Check Number Ordor Checks

SeleciChecks oI e ETERSR
There are 37 Checks to printfor $43,882.21

2

Development

Great Statewide Bank
[Townley Insurance Agency
I t

Great Statewide Bank

0367
2‘73175'
105.00
806.25

2739.84
v select None

Select All

PRINT A BaTtcH OF CHECK

First Check Number Ordor Checks

SeleciChecks oI e ETERSR
There are 37 Checks to printfor $43,882.21

Development

Great Statewide Bank
[Townley Insurance Agency
I t

Great Statewide Bank

0367
2731 75'
105.00
806.25

273984

Select All

v select None
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PRINT A BatcH OF CHECKS

First Check Number Ordor Checks

Select e =
There are 37 Checks to print for $43,882.21

Development a0287 @
Great Statewide Bank 2731 75'
[Townley Insurance Agency 105.00
t 806.25

Select All
Great Statewide Bank 273984

v select None

i Back to the
Hyour checks printed correct,cick OK. Print Dialogue

hatif my checks printed in reverse order?

Hsounesdtorepritanychecks,slect e 3nd ok OK Then ot ot Selec o window again...

Checks to Print window to reprint them.

o By o Print
Confirmation
window again

Select All

ComMiNGg Up NEXT...

e Edit, Void or Deleting Checks
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