Section: Working With QuickBooks™ NOte SheetS

Lesson: More Navigating QuickBooks™

THis SECTION: WORKING WiTH QB

TR

v

THIS LESSON...

MORE NAVIGATING
QuickBOoks™
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THREE MAIN NAVIGATIONAL TOOLS...
1. The Menu Bar

2. The Icon Bar

3. The Home Page

LEARN THE SHORTCUTS!
¢ They save time and work

* Makes it more enjoyable to stay up-to-date
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SHORTCUTS AND GUIDES...

¢ Guide Arrows

« Shortcut Keys
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» Guide Arrows s :

« Shortcut Keys
- Write Checks = Ctrl W
- Customer Center = Ctrl J
- Invoices = Citrl |

SHORTCUTS AND GUIDES.

SHORTCUTS AND GUIDES...
* Guide Arrows

« Shortcut Keys
- Write Checks = Ctrl W
- Customer Center = Ctrl J
- Invoices = Citrl |

« Calculator

SHORTCUTS AND GUIDES...
* Guide Arrows

« Shortcut Keys
- Write Checks = Ctrl W
- Customer Center = Ctrl J
- Invoices = Citrl |

Calculator

Date Change

- Up or down with “+” or “-"
- “T” for Today's date

- “M” for first day of month
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SHORTCUTS AND (GUIDES...

* Saving...
- Clear

- Save and New

- Save and Close

SHORTCUTS AND (GUIDES...

* Saving...
- Clear

- Save and New

- Save and Close

- Revert

- Record
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ComMiNGg Up NEXT...

e Navigating Lists
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