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This Lesson...

Recording A 
Transaction In QB
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Database PROGRAM… …LISTS to record a 
TRANSACTION

Transaction

General Journal
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“In the OLD days…”

Cash Ledger Rent Ledger
Date      Accounts              Debit     Credit   .
1/1        Rent Exp          800.00

Cash                          800.00
Paid rent with check #1218

Date          Accounts                   Debit          Credit   .
3/1/xx       Rent Exp                  800.00

Cash                                        800.00
Paid rent with check #1218bo
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General Journal
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“In the OLD days…”

Cash Ledger Rent Ledger
Date      Accounts              Debit     Credit   .
1/1        Rent Exp          800.00

Cash                          800.00
Paid rent with check #1218

RENT EXPENSE Balance

Date      Explanation          Debit     Credit     Debit     Credit   .
1/1        Check #1218 800.00 800.00

CASH Balance

Date      Explanation          Debit     Credit     Debit     Credit   .
1/1         Check #1218 800.00              12,765.01

Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              12,765.01

Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00
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Income Statement
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“In the OLD days…” Cash Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              12,765.01

Equipment Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

A/R Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

A/P Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Sales Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Advertising Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Rent Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Trial Balance

Cash
Equipment

A/R
A/P

Loans
Capital

Draw
Bakery Sales

Catering Sales
Advertising Exp

Food Supplies Exp
Rent Exp

Utilities Exp

Debits
10,300
8,400

250

300
200
800
125

Credits

125
8,200

10,000
0

1,800
250

.
20,375 20,375Totalbo
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Computer Programs… Cash Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              12,765.01

Equipment Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

A/R Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

A/P Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Sales Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Advertising Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Rent Ledger
Date       E xplanation           Debit     Credit     Debit     Credit   .
1/1         Che ck #1218 800.00              800.00

Income Statement

Trial Balance

Cash
Equipment

A/R
A/P

Loans
Capital

Draw
Bakery  Sales

Catering Sales
Adv ertising Exp

Food Supplies Exp
Rent Exp

Utilities Exp

Debits
10,300
8,400

250

300
200
800
125

Credits

125
8,200

10,000
0

1,800
250

.
20,375 20,375Total

Transaction
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Front Door with Side Windows
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Window with Curtains

Front Door with Side Windows

W
indow

 w
ith Blinds

Big Picture Window

Window with Curtains
Window with Blinds

One-Room House
with Four Windows
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m$1,000 Rent Check 

In QuickBooks™ 
Program

Writing a check for 
rent for $1,000 using 

the Write Check Form
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Check Register

$1,000 Rent Check 
In QuickBooks™ 

Program
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Check Register

P
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$1,000 Rent Check 
In QuickBooks™ 

Program
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Check Register

Rent Ledger

P
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 Loss R
eport

$1,000 Rent Check 
In QuickBooks™ 

Program
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$1,000 Rent Check 
In QuickBooks™ 

Program

Transaction
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Window with Curtains

Front Door with Side Windows

W
indow

 w
ith Blinds

Front Door with Side Windows Big Picture Window

Window with Curtains
Window with Blinds
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$1,000 Rent Check 
In QuickBooks™ 

Program

Cannot enter an “Out of 
Balance” transaction…
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Open QuickBooks™ 
and start working

Coming Up Next…
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